<t Rockland County

PERSONNEL

CODE ENFORCEMENT OFFICER II (PROM)
NYS #70025890 RC/EL #26107010

Examination to be Held: December 19, 2026; Last Filing Date: November 9, 2026

A $15 non-refundable application filing fee is required. Please refer to Supplement A for further information
regarding the application/examination process. Applications are available at:
https://www.rocklandcountyny.gov/departments/personnel/for-job-seekers/applicant-candidate-resources-forms

1. If applying online, completed applications and electronic payment must be submitted by 11:59 PM EST on the
last filing date.

2. If applying by mail, completed applications must be postmarked no later than the last filing date accompanied
by a check or money order made payable to the Rockland County Commissioner of Finance.

PARTICIPATING AGENCIES: Town of Clarkstown and Town of Ramapo.
For this promotion examination, eligibles can be appointed only in the agency in which they are presently employed.

An open-competitive and promotional examination will be held on the same day. Eligible candidates may apply for both
by submitting a separate application for each. Vacancies will first be filled from the promotional list; once that list is
exhausted, the open-competitive list will be used to fill vacancies for at least one year from the date the list is established.

SALARY: In accordance with the appropriate labor agreement.
WHAT THE JOB IS LIKE: This is work involving responsibility for performing inspections to ensure compliance with

local and state codes, laws and ordinances and for taking action to address violations. Supervision is received from a Code
Enforcement Officer III or the municipality’s designated code enforcement administrator. Does related work as required.

When completing the application, you must include the dates of employment, hours worked per week, job title, and
primary duties for each position. Be specific—vague information will not be accepted. Incomplete applications or
documentation may result in disqualification.

MINIMUM QUALIFICATIONS: You must be currently employed by the Town of Clarkstown or Town of Ramapo
and have one (1) year of permanent competitive class status there as a Code Enforcement Officer I or Code Enforcement
Officer I with any parenthetical language designation within a period of three (3) years immediately preceding the
examination date.

NOTE: If you were permanently appointed to a qualifying title and had provisional or contingent-permanent service in
the same title immediately preceding the permanent appointment, such service shall be counted towards meeting the time
in the title required to apply for this examination.

SPECIAL REQUIREMENTS:

1. It is the responsibility of the appointing authority to ensure that code enforcement personnel, as defined in the New
York Codes, Rules and Regulations, who are charged with enforcement of the New York State Uniform Fire
Prevention and Building Code (Uniform Code) shall complete the prescribed minimum basic code enforcement
training within the applicable period established under that Part as well as required annual in-servicing training.

2. Possession of a valid driver's license at the time of appointment and throughout the duration of employment in this
title. The appointing authority shall have the responsibility for the verification of the driver’s license which may be
checked throughout the course of employment in this title.

SEE NEXT PAGE
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CODE ENFORCEMENT OFFICER II (PROM) #70025890 (CONTINUED)

APPLICATION DOCUMENTATION: Must be submitted to the Rockland County Department of Personnel no later

than two (2) weeks prior to the exam date. Failure to meet this deadline may result in the disapproval of your
application; disqualification from sitting for the examination; and/or disqualification from a resulting list of eligible
candidates. Deadlines are subject to change with notice from the Rockland County Department of Personnel.

SUBJECT OF WRITTEN EXAMINATION:

L.

Inspection Procedures and Principles — These questions test for knowledge of the appropriate practices and methods to
use when inspecting various types of building facilities and projects; including proper adherence to plans and codes;
dealing with residents, owners, and contractors; and inspection record keeping.

Building Construction and Rehabilitation — These questions test for knowledge of the various methods and materials
used when constructing or renovating various types of buildings and their components.

Understanding and Interpreting Building Plans and Requirements — These questions test for the ability to read,
analyze and perform computations based on technical drawings and written technical material related to building
facilities and projects. All the information needed to answer the questions will be presented in the written material
and/or drawings.

Understanding and Interpreting Codes and Ordinances — These questions test for the ability to read and analyze
various codes and requirements. Candidates will be provided with written selections related to code provisions
(mainly dealing with zoning, housing and property management issues) and will be asked questions based on those
reading passages. All the information needed to answer the questions will be presented in the written selections.
Candidates will not be required to have any special knowledge related to the content areas covered in the reading
selections.

USE OF CALCULATORS IS RECOMMENDED FOR THIS EXAMINATION

TEST GUIDE: The New York State Department of Civil Service has not prepared a test guide for this examination.
However, candidates may find information in the publication 'General Guide to Written Tests' helpful in preparing for this
test. This publication is available online at: https://www.cs.ny.gov/testing/testguides.cfm.

Civil Service is an Equal Opportunity/Affirmative Action Employer

Date Issued: 10/05/2026
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